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EIed / Sir,
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Sub : Request for grant of Deptt. Advance-regarding.
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I request you to kindly sanction me asum of Rs. ............ccoovevinn . (Rupees .....cc...cocueennnn..

....................................................................... ) only to purchase the following items which is urgently required
for official use in the section of
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SL. No| Name of the item/items Qnty. Date of pre-| Stockin | Remarks
®Rs. |UAP |vious supply hand

ST YR} WY SR

Remarks of Section In-charge

AiTERdl %l TRNER Signature of Indenter :
A Name

9™ Designation
Tk Date
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Approved/Not approved

faeses Director



